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PART 1: BIDDING PROCEDURES

BACKGROUND.
The People's Own Sovmgs Bcnk of Zimbabwe {[POSB} infends to engage a suitable bidder fo
supply PRINTED branding material for its agents.

Accordingly, the bank extends its invitation to reputable contractors of such services 1o
participtie in this tendering process.

Procurement Reference Number: Competitive Tender Number POSB2026/133 RETENDER

Prepurqhon of Blds

You are requesfed to bid for the supply of the Agents and Proximity Banking Infrastructure
Branding as specified in the Statement of Requiremenis provided in this document, by
completing and returning the following documents and information: -

1. Fully signed Bid Submission Sheet as guided by the template provided in the bid document.
2. The statement of requirements in part 2.
3. Proof of poymen? of Bid Security amounting to US$500.00 or its ZiG$ equwo%ence vo!;d tor
90 days.
4, The bidder MUST attach the following MANDATORY dacuments: -
Cerhﬁco’re of Incorporation,
CRé or CR14 form {List of Directors)
- Vailid de_'ciécro:nce certificate [ITF 263)
Company Profile
_Up io date VAT certificate

-Vciid)proof of confirmation that ait contributions cor payments due under the Nationo!
Social Security Act {Chapiter 17.04] are fully paid,

"o a0 oo,

5. Bidders must state the validity period (minimum of 90 days)
6. Reference letiers from af least 3 x corporate customers indicating that the supplier has
successfully supplied gocds of simitar scope and magnitude in the immediate paost (3]

years.
7. Detailed Company Profiie,

8. The past performance of a previously engaged bidder will be used to determine eligibility
of a bidder, For aveidance of doubt, a bidder with an cutstanding order or cancelled
order due to non-performance or deviation from specilicalions, will automatically be

disqualified.

You are acdvised io carefully read the complete Bidding Decument and relevant attachments,
before preparing your Bid.

The standord forms in this document may be retyped for completlion, but the Bidder is
responsiole for their accurate reproduction. Al pages of the Bid must be clearly marked with
the Procurement Reference Number above and the Bidder's name and any reference

number.
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Lots and Packages

This tender is divided into lofs. Award will be based on the most economically advantageous
bid toc POSB.

Number of bids allowed.

Mo Bidder may submit more than one bid, either individuaily or as @ joint venture partner in
another Bid, except! as a subcontractor. A cenflict of interest will be deemed 1o arise if Bids
are received from more than one. bidder owned, directly or indirectly, by the same person,

Clarification

Clorification of the bidding decument may be requested in writing by any bidder up 10 6
November, 1400 hours, and should be sent o procurement@pasb.co.zw for the attention of
Foriunate Molai or Gibson Sibanda

Validity of Bids

The minimum period that the Bidder's bid must remain valid is 90 days calculaied from the
deadiine for the submission of bids. Bid validity must be clearly stated. Bids that do not clearly
state the bid validity will be disqualified.

Submission of Bids

Bids must be submitted electronically through the eGF system no later than the date and fime
of the deadiine,

Late bids will be rejected. POSB reserves the right 1o extend the bid submission deadline but
will notify cil potential bidders through eGP of any amended bid submission deadiine.

Daie of deodline: 16 November 2026 Deadline Time: 1100 Hrs
Submission address: @GP Portal : hitps://egp.praz.org.zw/

Means of Electronically through eGP
acceptance:

Bid opening.
No bidders or their representatives may witness the opeaning of bids, which will foke place ot
the submission address immediately following the deadiine.

Withdrawal, amendment, or modification of Bids

A Bidder may withdraw, substitute, or modily its bid after it has beean submitted by sending a
written notice, duly signed by an authorized representotive.  However, no Bid may be
withdrawn, subsiituted, or modified in the interval between the deadiine for submission of Bids
and the expirafion of the period of Bid validity specified by the Bidder or any extension of that
period,

Bid Prices and Discounts

The prices and discounts quoted by the Bidder in the Bid Submission Form and in the Price
Schedules must conform fo the requiremenis specified below.



COMPETITIVE BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF POSB PRINTED
INFRASTRUCTURE BRANDING MATERIALS '

PROCUREMENT REFERENCE NO: POSB2024/133 RETENDER

Prices must be guoted as specified in the Price Schedule included in the Siatement of
Reguirements.

in quoling prices, the Bidder is free to use transportation through carriers registered in any
gligible country and similarly may obtain insurance services from any eligible country. Prices
quoted must inciude the following cosis and components:

{a}  For Goods
[l  the price of the Goods and the cost of delivery to the final destination, including

the relevani INCOTERM, as stated in the Delivery Schedule;
{ii).. thecusiom d'u‘ries 10 be paid on the Goods on entry in Zimbabwe, if not aiready
included;
i} ~ Any other applicable import taxes;
liv} any saies and other taxes due within Zimbabwe which will be payable on the
Goods, if not already included;
{v) - any rebate or mark-up of the locai agent or representotive.

(bl for Related Servicés, {other than inland fransportation and other services required to
convéy the Goods to thelr destination], whenever such Related Services are specified
in the Schedule of Requirements:

the price of each item comprising the Related Services {inclusive of any applicable
toxes).

L S

Bid Security

The hidder must attach their refundable bid securily of US$800cr its IWG3 equivalence valid
for 90 dgys in line wilh Section 26 of the Statutory instrurment 5 of 2018 {General Regulations of
Epr_biihc _Procuremen% and Disposal of Public Assets and updaied through S.1.9 OF 2026},

The bid security shall be payable using any one of the following options: -

.} Inihe form of Bank Guaraniee from o Commercial Registered Bank.

2. Cerfified Bank Cheque
A Cash deposit of US$500,00 or is eguivalence in ZIG poyable direcily to the
Procurement Regulatory Authority of Zimbabwe {PRAZ).
If the third option is chosen, bidders must submit proof of payment of non-refundabile bid bond
astablishment fee in terms of section 90 part IV of Statutery Insirument 5 of 2018.

Any Bid nol accompanied by a Bid Securlly, will be rejected by the Procuring Entity as non-
responsive.

The Bid Security of a Joint Venture {JV) must be in fhe name of ihe JV that submits the Bid. if
the JV has not been legally constituted at the time of bidding, the Bid Sacurity must be in the
names of all intfended pariners.

Evaluation of Bids
Bids will be evaiuaied using the following methedology.
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1. Preliminary examination to confirm that ail documents required have been provided, fo
cenfirm the eligibility of bidders in terms of this document and o conlirm that the 8id is
administratively compliant.

2. Technical evaluation to determine substantial responsiveneass 1o the specifications in the
Statement of Requirements.

3. Financial evaivation and comparison to determine the evaluated price of bids and 1o
determine the lowest evoluated compiiant bid.

Evaluation criteria

Bids wili be examined to confirm that all terms, conditions, and requirements of the bidding
document have been compiied with by the bidder. The assessment of responsiveness shall be
determined in accordance with the criferia set out in the preparation of bids section of fhis
tender document.

The bidder and the bidders' clients are subject to site visit by the Procuwing Entity without any
netification as part of due diigence and tender evaluation exercise.

Eligibility and Qualitication Criteria

Bidders are reguired 1o meet the criteric set out in the Preparation of Bids section of this fender
document to e able to participate and 1o be gualified tof the proposed confract. Bidders
must therefore prévide any avaiiable documeniation and certify their ligibiiity in the 8id
Subrmission Sheet.

To be eiigible, Bidders must: -

1. have the legal capacity to enter a coniract.

2. notbeinsclvent, inreceivership, bankrupt or being wound up, not have had business
activities suspended-and not be the subject of legal proceedings for any of these
circumstances,

3. have [ulfiled their obligafions 1o pay taxes and social security contributions in Zimbabwe,
not have a confiict of interest in relation to this procurement reguirement.
not be debarred from participation in public procurement under section 72 {4} of the Act
and section 74{1} {c), {d] or (e} of the Regulations &r declared ineligible under section 99
of the Act.

6. have the naticnality of an eligible country as specified in the Spacial Condifions of
Contract; and

7. have been regisierad with the Authority as a Supplier and have paid the applicable
Supplier Registration Fee set out in Part il of the Ffth Schedule 1o the Regulations.

Evaluation criteria

The Bids will be examined 1o confirm that alt terms, conditions, and requirements of the bidding

document hove been complied with by the Bidder, The assessment of responsiveness sholl be

determined in gcceordance with the criteria in section 28 of the Reguiations.

The Procuring Entity’s evaluation of a 8id will take intc account, in addition to the Bid Price,

the foliowing crileria and methodologies. '
[g} Delivery schedule: Time is of essence for this fender hence bidders arg encouraged to

input their best iead time,
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(b} Bidders are required to provide technical Specifications detalling the minimum
specification of the goods fendered.
{ci The Bids will be examined o confirm thai aif terms, conditions, and requirements of the
bidding document have been compited with by the Bidder. The assessment of
. responsiveness shall be determined in accordance with the criteria in section 28 of the

Regulgtions. .
Origin of Goods
All goods and related services must have as their couniry of origin an eligible couniry, as
specified in the Special Conditions of Contract.

Teqhnicqﬁ C_:riieriu
The Technical Specifications Sheet details the minimum specification of the
Goods reauited. The goods offered must meet this specification, but no credit will be

given for exceeding the specification.

Bidding Currency
o All quotations should be denominated in United States Doltars (USD)

Currency of Evaluation.
The currency of evaluation will be United States Dollars {USH).

ch. menf-COrreﬁcy
Payment will be processed in US$ Nostro.

Performance Security

A refundable performance security shall be required from the winning bidder. This
performance security shall be equivalent to 10% of the coniract value.

Contract Adminisiration Fee

A contract administration fee may be applicable in terms of Part Vi of the PPGPA
Regulations 5. 19 of 2024,

Award of Coniract

. The most economically advantageous tender, which is substaniially responsive to the
requirements of this bidding document will be recommended for award of contract. The
proposed oward of contract will be by issue of a Nofification of Contract Award which will be
effective until signature of the contract documents. Unsuccessful bidders will be advised of the
successiul bidder/s and details of the proposed prices by the successiul bidder/s.

Right to Reject
POSB reserves the right to accept or reject any bid or te concel the procurement process and
reject all bids at any time prior to contract award.
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Corrupt Practices

The People's Qwn Savings Bank requires thal bidders, observe the highest standard of ethics
during the procurement and execution of contracis. in pursuit of this policy: -

1. POSE will reject a recommendation for award if it determinegs that ihe bidder
recommended for award has, direcily or through oh agent, engaged in corupt,
fraudulent, collusive, or coercive praciices in competing forthe contract or been declared
ineligible 1o be awarded o procurement coniract.

2. POSE rmay impose sanctions on fraudulent or collusive bidders in terms of ifs procurement
oaolicy.

3. Any conflict of inferest on the part of the bidder must be declared.

Declaration by the Accounting Officer

I declare that the procurement is based on neutral and fair technical requirements and
bidder quaiifications.,

G. Changunda
CHIEF EXECUTIVE OFFICER



COMPETITIVE BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF POSB PRINTED
INFRASTRUCTURE BRANDING MATERIALS

'PROCUREMENT REFERENCE NO: POSB2024/133 RETENDER

Bid Submission Sheet

{Note to Bidders: Complete this form with all the requested details and submif it as the first
page of your Bid. Afioch the complefed Statement of Requirements and any other
documents requested in Part 1. Ensure that your Bid is authorised in the signature block below.
A signaiure and authorisation on this form will confirm that ihe terms and conditions of this Bid
prevail over any aftachments. If your Bid is not authorised, it will be rejected, If the Bidderis o
Joint Venture {4V}, the Bid must be signed by an authorized representative of the JV on behalf
of the 1V, and to be legally binding on all the members as evidenced by o power of attorney
signed by their legally authorized representafives.

Bidders must mark as "CONFIDENTIAL" information in their Bids which is confidential fo thefr
business. This may include proprietary information, frade secrets or commercm! or financially
sensitive information}.

Procurement Reference Number:
¥ Subject of Procurement:
Name of Bidder.
' “Bidder's Reference Number:
‘Date of Bid:

we.offer o provide the services lisied in the aftached Statement of Reguirements, at the prices
indicated on the atached Price Schedule and in accordance with the terms and conditions
stataéd in your Bidding Document referenced above.,

We confirm that we meet the eligibility Criteria specified in Pari 1: Procedures of Biddin _
We declore that we are not debarred from bidding and that the documents we submt ore
frue and correct,

The validity period of our bidis: .............. {days} from the date of submission.

We confirm that the prices guoted in the attached Price Schedule are fixed and firm for the
duration of the validity period and will not be subject to revision, variation, or adjustment within
the bid validity period.

Bid Authorised by

: Slgnal‘ure

[DDIMM/YY]
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PART 2 STATEMENT OF REQUIREMENTS

People's Own Savings Bank invites gqualified bidders for the Agents And Proximity
Banking Infrastructure Branding. The foliowing specific requirements fo be procured
complement, supplemeni, or amend the provisions in the Bidding Procedures.
Wheneaver there is a conflict, the provisions set out below prevail over those in the
Bidding Procedures

List of Services and Price Schedule
Note lo Bidders: Complele the currency of your quotation and the unit and total rates for
each item listed below,

Currency of Quotation/Contract: usb__
People's Own Savings Bank invites interested for POSB Infrastruciure Branding
Services.

Agent Collateral (Inciuding Netone} §
I x 2 vinyt forex board with the woll mounting fope/glue for own installation 40
0:8m x 1.2m vinyl forex board with the wail mounting fdpe for own nstallation 40
Telescopic banners 4m x 0.8m 40
i Free_stcpda’rag human size human sithouette corex board with support to stand with 40
stabiity in doors. 1.9m x Im {see attached piclure)
A4 vinyl stickers 30C
Interior counters oranding. foamex board tent card A3 fiat size, folded to A4 porkrait, 300
0.5m x 1m fee-standing double-sided directional sign with reflective viny 40
Directional Sign - Smm Forex hoord with full colour vinyt graphics with double sided
udhesive tape - Size; 0.6mx 1.2m 200
Premise Branding - Printed vinyl, Self-adhesive - Size: 1.6m x 0.8m 400
Interior/Counter Branding -Printed Vinyt, self-adhesive - Size: 0.8m x 0.8m 400
Interior/Counter Branding - Prinfed Vinyl, self-adhesive, Size: 6.4m x 0.4m 1150
Ad vinyl stickers 1000
mterior counters branding foomex board tent card A3 fial size, folded to A4 portrait, 500
| Building extarior metal sign - Metat sign with full colour vinyt graghics with double sided 75
s adhesive tape - Sizes 1.2m x 2.4m
i Directionat Sian ~_5mm forex board with ful colour vinyt graphics with double sided 95
L adhesive tape, Size: 1.2m x 2.4m
5 Telescopic banners 4m x 0.8m &0
Merchant Collateral
Smm Corex board with full colour vinyl graphics with double sided adhesive tape - A2 400
Stand glone foamex board folded into A4 freestanding tent card 400
POS dgme stickers set - Cusfom size - each set consists of 2 oppuasite side stickers and 1 4000
front sticker
A4 vinyi stickers 400
Microfinance Projects branding
Laminoted vinyl venicle stickers - 15cm x 40cm 300
Free standing double sided metal sign-with 2 metal legs. 1.5m above ground, 100
lgminated vinyl graphics, 0.5m x 1m metal ond graphics,
E A3 torex hoard with laminoted vinyt graphics and self adhesive tape 200
SUB TOTAL




VAT

COMPETITIVE BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF POSB PRINTED
INFRASTRUCTURE BRANDING MATERIALS

PROCUREMENT REFERENCE NO: POSB2026/133 RETENDER

TOTAL

11




COMPETITIVE BIDDING DOCUMENT FOR THE SUPPLY AND DELIVERY OF POSB PRINTED
INFRASTRUCTURE BRANDING MATERIALS

PROCUREMENT REFERENCE NO: POSB2026/133 RETENDER

Technical Specification and Compliance Sheet
Name of Bidder,

Bidder's Reference Number:

The Goods and Related Services must comply with following Technical! Specifications and
Standaords:

[Columns o and b are completed by the Procuring Entity. Column © must be completfed by
the Bidder to indicoie the full specification of the items offered and their complionce with the
specification required lin Column b}

Commencement and Completion Period Required: - 14 days calculated from date contract

Is signed by lost party.

Name of Bidder:

Bidder's Reference Number:

frm x 2m vinyl forex board with the waoll
mounting tape/glue for own installation

im m va‘nyl forex boord i 1he
wall mounting tape/glue for own
installation

z 0.8m x 1.2m vinyl forex board with the wall 0.8mx 1.2m V{an forex boar@‘waih the
. . . wall  mounting  tope  for  own
mounting tope for own instaliation . .
installation
3 Telascopic banners 4m x 0.8m Telescopic banners 4m x 0.8m

Free standing humarn size human silhouette
corex board with support to stand with stability
indoors. 1.9mx Im {see altached picture)

Free stonding human size human
sihauette corex board with support o
stand with stability in doors. 1.9mxim
{see attached picture)

Ad viryl stickers

A4 vinyt stickears

Interior couniers branding foamex board tent
card A3 flat size, folded to Ad portrait.

interfor counters branding foamex
board fent card A3 Hat size, folded fo
A4 portrait.

0.5m x Im free-standing double-sided

directional sign with reflective vinyi

0.5m x 1m free-standing double-sided
directional sign with reflective vinyi

Directional Sign - Smm Forex board with full
cotoyr vinyl graphics with doubie sided
adhesive tape - Size;, 0.6m x 1.2m

Directional Sign - 5mm Forex board
with full colour vinyl graphics with
double sided adhesive tape - Size:
Q.6mx 1.2m

Interior counters branding foomex board tent
card A3 fial size, iolded to A4 portrait,

Premise Branding - Printed vinyl. Self-adhesive - Premise Branding - Printed vinyl. Seif-
Size: 1.6m x 0.8m adhesive - Size: 1.6m % 3.8m
10§ Interior/Counter Branding -Printed Vinyl, self- Interior/Counter Branding -Prinfed
adhesive - Size: 0.8m x0.8m Vinyl, self-achesive - Size: 0.8m x 0.8m
i1 | Inferior/Counter Branding - Printed Vinyl, self- interior/Counter Branding - Printed
adhesive, Size: 0.4m x 0.4m Vinyl, self-adhesive, Size: 0.4m x 0.4m
12 | A4 vinyl stickers Ad vinyl stickers
i3 Interior counters branding foamex

board tent card A3 flat size, folded
to Ad poriral.
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Sui?ding exterior metai sign - Metal sign with full
colour vinyt graphics with double sided
achesive lape - Size: 1.2m x 2.4m

Building exterior metal sign - Metal
sign with full colour vinyl graphics
with doubte sided adhesive tape -
Size; 1.2m x 2.4m

Dirgctional Sign - 5mm forex board with fulf
colgur vinyi graphics with double sided
adhesive tape, Size: 1.2m x 2.4m

Directional Sign - Smm forex board
with full colour vinyl graphics with
double sided adhesive tape, Size:

1.2mx 2.4m

Telescopic banners 4m x 0.8m

Telescopic banners 4m x 0.8m

5mm Corex board with full colour vinyl graphics
with deuble sided adhesive tape - AZ

Emm Corex board with fuli colour
vinyl graphics with double sided
adhesive tape - A2

Stond alond Toamex board foided info A4
freestanding fent card

Stand alone foamex board folded
into Ad freestanding feni cord

PQS dome stickers set - Custom size — each set
consists of 2 oppaosite side stickers and 1 front
sticker

POS dome stickers set - Custom size
- aach set consists of 2 opposite side
stickers and 1 front sticker

20

Ad vinyl stickers

A4 vinyl stickers

21

Laminated vinyl vehicie stickers - 15cm x 40cm

Laminated vinyl vehicle stickers -
15cm x 40cm

22

Free standing double sided metal sign with 2
metaliegs, 1.5m above ground, laminated viny)
graphics, 0.5m x im metal and graphics,

Free standing double sided metai

sign with 2 metal legs. 1.5m above
ground, laminated vinyi graphics,

0,5m x Im metal and graphics,

23

A3 forex board with lominated vinyl graphics
and self adhesive tape

A3 forex board with faminafed vinyt
graphics and self gdhesive tape

The detailed fechnical evaiuation will examine the technical specification of the items offered
in colurmn ¢ and determine whether this meets the minimum specification in column b. Bidders
must complete column C or their tender will be rejected. Bidders are required 1o include
technical fiterature to positively support the details provided in column c.

13
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Delivery Schedule

Name of Bidder:

Bidder’s Reference Number:

Note to Bidders: if the delivery period offered, or any other detalls, differ from the
requirements below, this should be stated in your tender}.

Ttem Ségaiﬁﬁbn { Delivery Date Required by Bidder's offered
Procuring Entity DDP Dellvery period
INCOTERMS® 2020
} i x 2m viny! forex board with the t4days from date of signing
wall mounting fope/giue for own Contract
instaliation
2 0.8m % 1.2m vinyl forex board with the | T4days from date of signing
wall mounting fape for own Confract
instaliation
3 ‘ ) t4days from date of signing
Telescapic banners 4m x 0.8m Contract
" Free standing human size human T4days from date of signing
sithoueite corex board with support Coniract
1o stand with stability in doors, 1.9m x
im {see attached picture)
5 . . H4days from date of signing
Ad vinyi stickers | contract
& Interior counters branding foamex T4days from date of signing
board tenf card A3 flat size, folded to | Contract
Ad porlrait.
7 0.5m x Im free-standing double- l4days from date of signing
sided directional sign with reflective Contract
virwyl
8 Dirgctional Sign - Smm Forex board T4days from date of signing
with full colour viny! graphics with Contract
double sided adhesive tape - Size;
C.emx1.2m
¥ Premise Branding - Printed vinyt, Self- | 14days from date of signing
adhnesive - Size: 1.6m x 0.8m Controct
10 interdor/Counter Branding -Printed 14days from date of signing
Vinyl, setf-adheasive - Size: 0.8m x 0.8m | Contract
i . Interior/Counter Branding - Printed 14days from date-of signing
L Vinyd, seli-adhesive, Size: 0.4m x 0.4m | Contract
12 Ad vinyl stickers T4ciays. from date of signing
Contract
13 Interior counters branding foamex 14days from dote of signing
board tent card AJ flat size, foided fo | Confract
Ad portrait,

14
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14 Building exterior metal sign - Metal 14days from date of signing
sign with full colour vinyl graphics with | Coniract
double sided adhasive tape - Size:
1.2mx 2.4m .

15 Directional Sign - Smm forex board l4days from date of signing
with full colour vinyt graphics with Contract
double sided adhesive tape, Size:
12mx 2.4m

14 14days from date of signing
_T'eiescopic: banners 4mx 0.8m- Contract

17 smm Corex board with full colour 14days from cate of signing
vinyl graphics with double sided Contract

. adhesive tape - A2

18 | stond alone foomex board folded 14days from date of signing

) into A4 freestanding tent card Confract

9 POS dorne stickers set - Custorn size - | 14days from dote of signing
each set consists of 2 opposite side Contract
stickers and 1 front sticker

20 . . tddays from date of signing
A4 vinyt stickers Coniract

21 Lominated vinyl vehicle stickers - t4days from date of signing
15cm x 40cm Coniract

22 Free standing doubie sided melal t4days from date of signing
sign with 2 metal legs, 1.5m above Coniract
ground, laminaied viny! graphics,
0.5m x Im metal and graphics,

23 | A7 forex board with laminaled vinyl | 14days from date of signing
graphics and self adhesive tupe Contract

The delivery period required is measured from the date of the signing of Contract between
ihe Procuring Entity and the Bidder,
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